Dear [Employer's Name],

| am writing to seek your approval and support for my attendance at the upcoming 2024 Annual Conference and
Tradeshow hosted by The Law Office Management Association (TLOMA). This event will take place from September
25-28 in Niagara Falls, and the theme for this year is "Innovate, Collaborate, Elevate."

As you know, TLOMA is a prestigious not-for-profit membership association dedicated to enhancing the
competence and professionalism of legal management professionals through continuous learning, sharing, and
networking. The annual Conference & Tradeshow offers a unique opportunity to stay abreast of the latest rules,
regulations, policies, and technologies critical to our field, particularly in the areas of Finance, Facilities, Human
Resources, Marketing, and Technology.

Here are some of the key benefits of attending the TLOMA 2024 Annual Conference and Tradeshow:

Professional Development: The conference features a series of educational sessions and keynotes from industry
experts who will provide valuable insights into current trends and best practices. These sessions are designed to
enhance my skills and knowledge, ensuring | remain at the forefront of our industry.

Access to Latest Innovations: The tradeshow component of the conference will allow me to interact with
Business Partners and see demonstrations of the latest products and services tailored for the legal industry. This
exposure can help us identify new tools and technologies that could improve our operational efficiency and client
service.

Strategic Insights: The conference’s theme, "Innovate, Collaborate, Elevate," aligns perfectly with our firm's goals.
By attending, | will be equipped with actionable strategies to drive innovation, foster collaboration, and elevate our
firm's performance.

Networking Opportunities: The event facilitates information sharing and networking with a community of legal
management professionals, Business Partners, and educators. Building these connections can lead to new ideas,
collaborations, and opportunities that can benefit our firm.

| anticipate the total expense to be approximately $ [x]. Registration fees, travel, and accommodation

expenses are included. The investment in attending this conference is not just a personal development opportunity
for me, but a strategic advantage for our firm. The knowledge and connections gained will directly contribute to our
ability to adapt to industry changes, implement best practices, and maintain our competitive edge.

| am confident that the insights and skills | will acquire at this conference will more than justify the investment. |
kindly request your approval to attend this event, with the associated costs covered by the firm, as is customary for

TLOMA members.

Thank you for considering this request. | am happy to discuss this further and provide any additional information
you may need.

Sincerely,

[Your Name]



